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Bassingbourn-cum-Kneesworth Parish Council

FINANCE AND GENERAL PURPOSES COMMITTEE

Minutes of Meeting held on Tuesday 5th June  2018 at
The Limes, High Street 8.40pm

PRESENT:  Cllr Sams (Chairman), Cllr Hallett, Cllr Catherall, Cllr Douglass, Cllr Hirtzel, Cllr Dixon, Cllr Freeman, Cllr McInulty, Cllr Spenceley, Cllr Woodhouse, Cllr Prentice
District Cllr Cathcart
Members of Public 1
	1.
	ELECTION OF CHAIRMAN

Cllr Douglass, the Parish Council Chairperson, opened the meeting and asked for nominations for Chairman. Cllr Spenceley proposed Cllr Sams which was seconded by Cllr Hallett. There were no other nominations. All Councillors in agreement. Cllr Sams accepted the position of committee Chairman.

	

	2.
	APOLOGIES FOR ABSENCE 

Cllr Geraghty, Cllr Freeman, Cllr Oakley and County Cllr van de Ven

	

	3.
	DECLARATIONS OF INTERESTS RELATING TO ITEMS ON THE AGENDA

There were no declarations made.

	

	4.
	MINUTES OF LAST MEETING

3.1 1st May  2018 
Minutes of the meeting held on Tuesday 1st May  2018 (copies previously distributed), were taken as read, agreed a true record and signed by the Chairman.

	

	5.
	MATTERS ARISING
5.1 Park Close Play Area –Update on Lease
The Clerk had urged an update from the Solicitor. She was waiting to hear.
5.2 Request to South Cambridgeshire District Council to install a flagpole
There was no update available. Cllr Cathcart offered his help in pursuing with South Cambridgeshire District Council. The Clerk would copy him in on the correspondence so far.
5.3 Kneesworth Defibrillator Purchase
As reported at the AGM the Chairman had obtained quotations for a mains and solar powered unit. County Highways had also given their permission for the equipment to be installed on the grass verge by Nightingale Avenue. This would be in Kneesworth but not too close to the A1198. 
The equipment would be provided by Community Heartbeat the same provider as the High Street defibrillator. The solar powered equipment was a higher specification. The Chairman did not have the costings with him but stated that the cost was around £3000  for the solar unit. After discussion it was agreed that the solar powered defibrillator be purchased with expenditure agreed up to £3500. The Chairman would circulate the details to Councillors. Cllr Douglass reminded Councillors that the equipment once installed would have to be checked on a weekly basis.
Cllr Leith stated that he was unaware of a defibrillator in the village. The Chairman stated that there had been training sessions widely advertised through notices and the Village Voice, when the equipment was first installed, and then a later session was held due to a request at the Annual Parish Meeting in 2017. 

The Chairman and Clerk to liaise on the purchase.

5.4 Policy for Data Protection
Cllr Spenceley stated that the Clerks personal computer should not be used for Parish Council business. There was a list of questions which needed to be progressed. He referred to Item 8 on the agenda which related to this.
5.5 Recreation Ground Signage
The Clerk advised that she had looked at websites for signage but there was nothing similar to the previous custom made notice.  A discussion took place on getting quotations from companies for a sign standard sheet as close to 1metre x ½ metre, using the existing wording, but made of different materials. The Clerk was asked to progress this.

	-Cllr Cathcart & Clerk
-Cllr Sams
 & Clerk
-Clerk



	6.
	CORRESPONDENCE

6.1 Request to install a memorial bench
A discussion took place on possible locations for a bench which included The Causeway, North End, Clunch Pit and Keith Wood. It was agreed that the Clerk would ask for a specification of the bench to be forwarded so that this request could be discussed further.

	-Clerk

	7.
	OPEN FORUM

7.1 Conservation Group Request for Funds
Councillors were asked to release some funds to enable wild flowers to be planted on an area of the village. The conservation group had agreed that the best place to start a wildflower area was between the Church and the War Memorial under the trees. This had been discussed with the grasscutting contractors who agreed they would cut the area twice a year.  A mown strip would be kept around the edge to enable visibility. 
The Chairman stated that the Parish Council was likely to get a lot of feedback over the overgrown grass and suggested signage to explain. The cost of the signs would also need to be taken into account with funding this project. Cllr Catherall asked for a map of where the planting was taking place. He added that there was a tree planted right in the middle of the site where the village market was held. It was noted that this was planted by the WI with permission. It was pointed out that as this area of the village was County Council land then they would need to give permission for this project. The Clerk would contact the officer concerned.

It was then proposed that expenditure of up to £300 be approved for the seeds and signage subject to permission from County Highways to progress this project. All in agreement. Cllr Hallett offered to provide a sketch for the Clerk to submit to the Highway Officer.


	-Cllr Hallett & Clerk

	8.
	FINANCE AND GOOD GOVERNANCE

Cllr Spenceley had circulated examples of Melbourn Parish Council practices which were constructed with the help of CAPALC and NALC. He advised that Melbourn Finance and General Purposed Committee was reformed as ‘Finance and Good Governance’.
Cllr Hallett stated that he basically supported the suggestions made by Cllr Spenceley but did not feel that accountability for Governance could be delegated to a committee. This was a Parish Council responsibility. He added that there was a lot of detail which was best considered at a Finance and General Purposes committee including village maintenance.
Cllr Spenceley had also circulated details of the IT system used by Melbourn Parish Council and he would be going to the Melbourn office with the Clerk to see how this worked.


	-Cllr Spenceley & Clerk

	9.
	AGREE COMMITTEE TERMS OF REFERENCE

The previously adopted Terms of Reference had been circulated to Councillors. Cllr Hallett advised that the latest NALC model Financial Regulations suggested that the committee expenditure level be £5000. As more expenditure was now having to be referred to the Parish Council for approval he proposed the limit, previously £3,500, be increased. Cllr Spenceley also proposed  that a Recommendation to Parish Council on Governance be added and also a heading of Review of Processes and Risk Management. All changes were agreed and the Committee Terms of Reference agreed.

	

	10.
	ADOPTION OF STANDING ORDERS

At the AGM Cllr Hallett had agreed to update the new NALC model using the values adopted by the previous Council. He had circulated these to Councillors ahead of the meeting. On a proposal by Cllr Hallett, seconded by Cllr Spenceley the Standing Orders were agreed.

	

	11.
	ADOPTION OF FINANCIAL REGULATIONS

Cllr Hallett had also updated the Financial Regulations using the previous adopted values. Cllr Leith queried whether a credit check should be carried out on anyone spending Council funds. Cllr Hallett advised that no expenditure occurred without Parish Council approval, cheques had to be signed by two Councillors. Any emergency expenditure had to be agreed by the Clerk and one Councillor. There were always two people involved. 

It was proposed by Cllr Douglass, seconded by Cllr McInulty that the Financial Regulations as circulated be agreed.


	

	12.
	FINANCE
12.1 Payment of Accounts
The Invoices were checked by Cllr Hallett 
D  McKEE

Owl nest box for conservation group





£ 50.00

PLAYSAFETY LTD

RoSPA play inspection 2018 (inc. £40.60VAT)




£243.60

MRS S WALMESLEY

Clerks salary & expenses 1/5/18 –31/5/




              £796.17

MR R STANFORD

Reimburse for purchase of gazebo for Neighbourhood Plan working group (Mayhem)      £   48.00

INVOICES APPROVED AND PAID SINCE LAST MEETING

HILLPLANT & GROUNDWORKS LTD

Extra work on Pavilion footings (inc £243.76VAT)


                           £1462.56

TOTAL








            £2600.33

PROPOSED Cllr Douglass SECONDED Cllr McInulty  Agreed.

12.2 Internal Audit Report 2017/18

The Clerk reported that the report had just been received and would be circulated for discussion at the next meeting. There were no major issues raised.
12.3 Agreement of Expenditure for Recreation Ground Tree

Three quotations had been received for the removal of the tree on safety grounds. The District Council Tree Officer had given permission for removal. Cllr Hallett pointed out that there was a requirement to plant a mature replacement tree within 30 metres. It was noted that this would be expensive but Councillors were reminded that this tree had to be removed as it was dangerous. 
A discussion took place on three quotes received. Two included the removal of the main root which was not included on the cheapest quote. Following discussion it was agreed that the Clerk would obtain the cost to remove the main root, as per the other quotes, for the cheapest. Councillors authorised expenditure of up to £3000 for the removal of the tree and root using the cheapest contractor. Clerk to arrange an updated quote.


	-Clerk


	13.
	VILLAGE MAINTENANCE

13.1 Grasscutting
13.1.1 Verge Proposal

This had been discussed under Item 7.1.
13.2 Repairs to Benches
The repairs were in hand with the contractor.
13.4 Repositioning of Defibrillator Door
This was with the contractor.

	

	14.
	UPDATE ON PAVILION PROJECT

The Clerk had received a telephone call about the fencing around the Pavilion building site. The person had asked about the building project adding that the  fencing belonged to him.
A discussion took place on  where the fencing had come from as it was around before the footing work was carried out. It was originally put there to protect the open excavations. Cllr Catherall stated that it could be a scam and he would make enquiries.

A discussion took place on whether the fencing was still needed now that the footings had been completed and holes filled in.


	-Cllr Catherall

	15.
	COUNCILLORS ITEMS FOR INFORMATION AND REQUIRING THE URGENT ATTENTION OF THE CLERK
15.1 Papworth Trust Care Centre
Cllr Cathcart referred to the buildings on Knutsford Road. He advised that he was seeing if he could get the facility up and running again.
15.2 Council House Building

Cllr Cathcart reported that he had been speaking the Leader of South Cambridgeshire District Council, Cllr Bridget Smith, about building council housing. She had advised that public land in the villages needed to be identified and referred to the garage blocks.
15.3 Footpath on Chestnut Lane

Cllr Spenceley asked Cllr Cathcart if funding for a footpath still existed. He agreed to investigate.
15.4 CAPALC Membership

The Clerk confirmed that the membership fee had been returned to the CAPALC office but she had not yet received the log in details for the new website.
Cllr Spenceley advised of a new project, enhancing the role of the Parish Councils, which would enable more input.  As a CAPALC committee member he asked for feedback on CAPALC/NALC.


	-Cllr Cathcart

-Cllrs

	16.
	DATE OF NEXT MEETING

Tuesday 3rd July  2018      
	


The Chairman closed the Meeting at 10.00pm 
------------------------------------------






-------------------

